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1. {oatridvetions
Ha Em ble

{1} The Sweords Center received £9 cu. 4. of insetive
recordn Trom six offices, and &Msposed of 33 eu. Tt.;
806 cu. M. of reccrds sccusulated for destrustion,

{2} 1In preparatiom for our installation of the subjest-

ruserie Tile sysites, PYaployes Felsticos Breneh retwrned
five safes to stock,.

(2) Approved three new and four reviged forms. Toscleted
nine Torss.

(1) Reseived the approved R Vi Deposit Sehedule Proe jors

(2) Zetablished three MME £1lesunder o wnifors file systes.
Fight feet of material were filed and Cive "ol set aaide
for demetructiop,
L

. .
. {1) Ten new end 15 revised fcaus sre is process.
2\ {2) Pristing Servicss Divisiom Survey.

\ (&) Revision of Truvel Grder.
. (6) Teletype Dissenination Taforsstion Reports und Syatess.
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R/IR - Biwiving m; m%r of materisl frow
mrn 4o sheives is iz progress.

{2) offiee of Cosmamicstions.
_ {3) ssp Library Divisten/OER.
(&) Office of Persommel.
.5 (5) Aoguisitions Braseh Lidrary/oCH.

( ) ulpment - for im m  blank forss.

FOIAb3b1 e 'wm;e R
ron wainiatned on
-\ {1) oftice of Perscmmal fubsect-Fumeric Piles. %es 1s(2).
(&) Englovering DPivision/Commnicstions.
/(5) comtrest Persosnel Divisten/0P Cerd Tndex.
{m OEE - Deorpemirzation of files contimees.

" (7) Sewurity Statf/sew Bullding - Offies layout end operating
procadures being Sewveloped.

8 Camno {Hew project). Iavestigation of equipwent
25X1A6a ( ’ -! for stask contyol resords pi¥inted up
ml wﬁmu arsss for stressziining reguisitioniag

and record keepiang rroctices.

(1) oun

g} o0 - Instrustions for the review of sehsdules sent o
orn Mreision Pecords 2Vleere.

{3) a=

-0
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(1) 00R - et with 002 ¥M persconel and proposed messures
0 faprove coordinetion of Vi opereticss in O5F and the do
positing of seterislis.

{2) ONE - Revision of the V¥ Depouit ﬁ:&a&ﬂi discusned
with O Neeords OffMMcer.

3. Jasigments - Insctive
#. OFI Subfect-Nuseric Files Installitions.
b. logistics Seewrity Stall Cerd Todex.
¢. Hachine Wwcordes Divisiem Files Survey.

d. offiee of logleties Ttock “ammgewent Yndex of D-dnsnce
ftock Itens.

b, Hews

25x1A%2 o [N < - i roiocstate
Toemeree CouuimslonRRLS 0T Isstsllation.

25X1A%a b W . attended the meeting

Aduinistratiia.

L Peysonnel ere sehedulied for

§ . 3 , . S ;.J « ".“F‘T
@?ﬁ mmm courees M’Hﬁ FL 1959,
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